Google Drive: Spreadsheet

Google Drive: Spreadsheet (Teacher’s Guide)
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Complete the crossword below
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Objectives
Students will be able to:

☐   Understand how to access Google Drive as part of their email (Gmail) account.

☐  Understand how to use Google Drive on multiple devices (cloud storage)

☐  Create a spreadsheet

☐  Navigate a spreadsheet

☐  Input and change look of text and numbers

☐  Create a chart 

☐  Use Auto sum function

Class Details

· SPL 5 and above; NRS Intermediate

· Estimated time: 4-8 hours

· Assumptions:

· Email accounts through Google

· Completion of or familiarity with unit - Google Drive Document

Task 1: Explore 

· Task 1 – Ss only need to consider the 3 questions when looking at Drive. It’s important they also contemplate the difference between spreadsheets and documents
Instruction
Vocabulary: Teacher should become familiar with vocabulary in unit and how best to explain them.

Discussion: Below is an example of how the discussion can be led.

· T: What is something you spend money on regularly? 

· Elicit some examples

· T: I need your help. Give example: I go out for lunch more often than I should, I think. But I don’t know exactly how much I spend. Is there a way I can find out?

· Ss may suggest keeping track

· T: What specifically can I do?

· T: I’m terrible with paper. I lose paper all the time. What could I do?
Metaphors

· Since Ss already know document, spreadsheet is a document with a calculator
Tasks

· Task 2 – My Luck with M&Ms is best when used with individual packets of M&Ms

· It’s easiest when Ss tally up their M&M quantities before they start putting them in.
· Task 3 – It’s important that students notice the annual cost of addiction, potential health consequences, changes T could make to life to address this addiction 
Follow-Up Exercises

Exercise 1: Vocabulary – Answer Key
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Exit Ticket Ideas 
· Below are some questions that can be put on exit tickets 
· Choose only 3-4 questions to put on your exit ticket and reserve 10 minutes at the end of class for this exercise.

· There are different types of questions that can be used on exit tickets.  Some questions can be assessment questions (who got it and who needs more help), reflection questions (personal thoughts on the lesson), and some can be connection questions (connecting lesson to real life)

Examples:

· How do you plan to use Google Drive Spreadsheet?

· How are “spreadsheets” different from “documents”?

· What are 2 elements of a spreadsheet?

· What did you like best about the lesson today?

· What do you want to know more about?

· Why is it important to “sign out”?
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